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LA TASTIERA DEL PC - Q[IVX] -

PeV WcVMZeVe QSPXS ZePSceQeRXe ȑ MQTSVXaRXe MQTaVaVe a TSWM^MSRaVe Pe QaRM ReP QSdS cSVVeXXS
e YXMPM^^aVe ceVXe dMXa TeV ceVXM XaWXM. NoXa i coloVi.

AXXIR^MSRI
SYM XEWXM F I J GM WSRS HIM VMPMIZM, GLI ZERRS TIVGITMXM GSR MP XEXXS I WIVZSRS TIV TSWM^MSREVI KPM
MRHMGM HIPPI QERM (TSWM^MSRI HM TEVXIR^E).

APRI UN NUOVO DOCUMENTO DI GOOGLE E OSSERVA LA TASTIERA



IL CURSORE
IP CURSORE ȑ UYePPa baVVa ZeVXMcaPe cLe PaQTeKKMa WYP dScYQeRXS.
A deWXVa deP cYVWSVe ZeVVȉ MQTVeWWS MP caVaXXeVe cSVVMWTSRdeRXe aP XaWXS TVeQYXS da XaWXMeVa.
TMeRM UYMRdM WeQTVe "d'SccLMS" UYePPa baVVa PaQTeKKMaRXe, TVMQa dM TVeQeVe YR XaWXS !

DIVIDERE LE PAROLE GSR PE BARRA SPAZIATRICE

PeV dMZMdeVe YRa TaVSPa, TVMQa dM WcVMZeVe Pa TaVSPa
WYcceWWMZa; Pa BARRA SPAZIATRICE  WM XVSZa MR baWWS aP
ceRXVS dePPa XaWXMeVa (ȑ P'YRMcS XaWXS cLe RSR La MQTVeWWS
ReWWYR WeKRS)

CANCELLARE CON IL TASTO BACKSPACE
BACKSPACE: caRcePPa M caVaXXeVM aRdaRdS MRdMeXVS (ZeVWS WMRMWXVa)
OWWeVZa SVa MP cYVWSVe, PS ZedM PaQTeKKMaVe a deWXVa dePP'YPXMQS caVaXXeVe cLe
LaM WcVMXXS.
PVeQM  MP XaWXS BACKSPACE , TSWXS MR aPXS a deWXVa dePPa XaWXMeVa e
VaTTVeWeRXaXS da YRa JVeccMa WMRMWXVa PYRKa. IP caVaXXeVe cLe WM XVSZa a WMRMWXVa

deP cYVWSVe ZMeRe caRcePPaXS.

CANCELLARE CON IL DEL S CANCEL
DELETE: caRcePPa M caVaXXeVM cLe WeKYSRS (caRcePPa ZeVWS deWXVa).
LS XVSZM MR EPXS E HIWXVE HIPPE XEWXMIVE ed ȑ VaTTVeWeRXaXS daPPa WcVMXXa CANC S DEL.
ƈHIPƉ WXa TeV HIPIXI cLe XVadSXXS MR MXaPMaRS dMZeRXa GERGIPPE
IP caVaXXeVe cLe WM XVSZa a deWXVa deP cYVWSVe ZMeRe caRcePPaXS.

IL TASTO INVIO O ENTER
LS XVSZM E HIWXVE HIPPE XEWXMIVE ed ȑ VaTTVeWeRXaXS da YRa JVeccMa WMRMWXVa XeVQMRaRXe
cSR YRa PMRea VMZSPXa ZeVWS P'aPXS. STSWXa MR KMȟ MP cYVWSVe cVeaRdS YRa VMKa.

SPOSTARE IL CURSORE CON I TASTI CURSORE
I XaWXM cYVWSVM PM XVSZM MR baWWS a deWXVa dePPa XaWXMeVa e WSRS VaTTVeWeRXaXM da 4 JVecce , WTSWXaRS
MP cYVWSVe WeR^a caRcePPaVe RYPPa..



SELEZIONARE IL TESTO
PeV WePe^MSRaVe YRE TEVSPE deZM JaVe HSTTMS GPMGO WY YRE TEVSPE, cLe aTTaVMVȉ TSM ƈeZMdeR^MaXaƉ
(dM WSPMXS MR bPY).
PeV WePe^MSRaVe YRE JVEWI deZM JaVe GPMGO HEZERXM EPPE TVMQE TEVSPE, XIRIVI TVIQYXS MP XEWXS
WMRMWXVS HIP QSYWI I WGSVVIVI ƻRS EPPƅYPXMQE TEVSPE GLI ZYSM WIPI^MSREVI.

I TASTI MODIFICATORI S DI COMANDO
I XaWXM [APXA e [APX GV] JYR^MSRaRS dMZeVWaQeRXe PƅYRS daPPƅaPXVS.
-cSR MP XaWXS APX eWeKYM MP cSQaRdS WecSRdaVMS deM XaWXM
-cSR MP XaWXS APX GV eWeKYM MRZece Pa XeV^a JYR^MSRe aXXVMbYMXa aM ZaVM XaWXM.

IP XaWXS APX WXa TeV ƈEPXIVREXIƉ, S QeKPMS TeV Pa WYa abbVeZMa^MSRe (MR MXaPMaRS: aPXeVRaVe);
TVeQeRdS UYeWXS XaWXS aWWMeQe a YR aPXVS, MP WMWXeQa STeVaXMZS MKRSVa Pa JYR^MSRe dM
baWe dM UYeWXS WecSRdS XaWXS e VMcSVVe MRZece a UYePPa aPXeVRaXMZa.

IP XaWXS APX GV dM WePe^MSRe aPXeVRaXMZa KVaƻca (EPXIVREXMZI KVETLMG) WeVZe TeV dMKMXaVe MP
XeV^S caVaXXeVe "aPXeVRaXMZS"  TVeWeRXe MR aPcYRM TYPWaRXM.

IP XaWXS CXVP cSRXVSPPS RSR La YRa TVSTVMa JYR^MSRe, Qa eWeKYe cSQaRdM WSPS MR
cSQbMRa^MSRe cSR aPXVM XaWXM

IP XaWXS SLMJX S XaWXS MEMYWG , cSQe M XaWXM CXVP, APX e APX GV, ȑ YR cSWMddeXXS XaWXS dM
cSQaRdS WYPPa XaWXMeVa deP cSQTYXeV cLe, We TVeQYXS da WSPS, RSR dMKMXa aPcYR
caVaXXeVe RȒ deXeVQMRa aPcYR aZaR^aQeRXS deP cYVWSVe.

I TASTI BLOCCO
DMJJIVIR^I XVE M XEWXM BLOC MAIUSC I SHIFT LOCK
NePPa XaWXMeVa RSR cM WSRS WSPS PeXXeVe e RYQeVM.
CM WSRS aPcYRM XaWXM ƈWTecMaPMƉ, cSQe ƈWLMJXƉ e ƈGETW PSGOƉ.

PeV JaVe YRa PeXXeVa QaMYWcSPa (TeV eWeQTMS ad MRM^MS dM JVaWe) dSbbMaQS XeReVe
TVeQYXS MP XaWXS SHIFT  e TSM TVeQeVe Pa PeXXeVa deWMdeVaXa.
IP XaWXS WLMJX WeVZe aRcLe TeV ƈWaPMVe dM YR TMaRSƉ MR UYeM XaWXM cLe LaRRS dYe WMQbSPM   (XYXXM M
XaWXM RYQeVMcM).

Se MRZece ZSKPMaQS WcVMZeVe YRƅMRXeVa TaVSPa S JVaWe QaMYWcSPa, dSbbMaQS TVeQeVe
YRa WSPa ZSPXa MP XaWXS ƈCAPS LOCKƉ (PYccLeXXS) , cLe VeRde XYXXe Pe PeXXeVe
QaMYWcSPe XaWXS BLOCCA MAIUSCOLE.



APGYRM XEWXM LERRS MQTVIWWS XVI/UYEXXVS GEVEXXIVM.
IP XeV^S caVaXXeVe UYePPS dM deWXVa TYȚ eWWeVe WcVMXXS WYP dScYQeRXS XeReRdS TVeQYXS  MP XaWXS APX
GV;  WeVZe  aRcLe TeV WcVMZeVe Pa e Ɲ dM eYVS.

PeV XYXXM M WMQbSPM dePPa XaWXMeVa ȑ ReceWWaVMS TVeQeVe YRa cSQbMRa^MSRe dM XaWXM beR deƻRMXa:

IP WMQbSPS IN ALTO A SINISTRA aTTaVe
TVeQeRdS cSRXeQTSVaReaQeRXe aRcLe MP
XaWXS MAIUSC S SHIFT

I TASTO
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IP caVaXXeVe MR ALTO A DESTRA PS TYSM
ZMWYaPM^^aVe TVeQeRdS aWWMeQe M XaWXM ALT-GR
e MAIUSCOLO

I TASTO
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IP caVaXXeVe QMRYWcSPS IN BASSO A SINISTRA
aTTaVe TVeQeRdS MP WSPS XaWXS

SOLO TASTO
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IP caVaXXeVe TVeWeRXe MR BASSO A DESTRA
cSQe @, # S Pe TaVeRXeWM UYadVe, aTTaMSRS
TVeQeRdS MP XaWXS ALT-GR
(cLe RSR Za cSRJYWS cSR ALT)

I TASTO
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WSPS
XaWXS ȑ

caVaXXeVe
MR FEWWS E WMRMWXVE

Ȓ
caVaXXeVe
MR EPXS E WMRMWXVE

[
caVaXXeVe
MR FEWWS E HIWXVE

_
caVaXXeVe
MR EPXS E HIWXVE

APPeRaXM, TVSZa a WcVMZeVe TMȟ ZSPXe UYeWXM caVaXXeVM, QaKaVM caQbMaRdS cSPSVe,
dMQeRWMSRe, fSRX...



WSPS
XaWXS +

caVaXXeVe
MR FEWWS E WMRMWXVE

*
caVaXXeVe
MR EPXS E WMRMWXVE

]
caVaXXeVe
MR FEWWS E HIWXVE

a
caVaXXeVe
MR EPXS E HIWXVE

APPeRaXM, TVSZa a WcVMZeVe TMȟ ZSPXe UYeWXM caVaXXeVM, QaKaVM caQbMaRdS cSPSVe,
dMQeRWMSRe, fSRX...



Ɲ
caVaXXeVe
MR FEWWS E HIWXVE

Ț
caVaXXeVe
MR FEWWS E HIWXVE

Ȑ
caVaXXeVe
MR EPXS E WMRMWXVE

@
caVaXXeVe
MR FEWWS E HIWXVE

!
caVaXXeVe
MR EPXS

APPeRaXM, TVSZa a WcVMZeVe TMȟ ZSPXe UYeWXM caVaXXeVM, QaKaVM caQbMaRdS cSPSVe,
dMQeRWMSRe, fSRX...

IP XaWXS CTRL ZMeRe YWaXS MR cSQbMRa^MSRe cSR aPXVM XaWXM TeV eWeKYMVe cSQaRdM da
XaWXMeVa MR QSdS ZePSce, WeR^a YWaVe MP QSYWe.LS XVSZM MR baWWS a WMRMWXVa ed MR
baWWS a deWXVa dePPa XaWXMeVa

CTRL + X
X

TAGLIA CTRL + V
V

INCOLLA

CTRL + C
C

COPIA CTRL + Z
Z

ANNULLA



UNA SINTESI PER CHI HA UN MAC



APPeRaXM ...

1. DMKMXa MP XYS RSQe e MP XYS cSKRSQe cSR Pe MRM^MaPM QaMYWcSPe YXMPM^^aRdS MP XaWXS WLMJX
2. PSWM^MSRa MP cYVWSVe aP XeVQMRe deP XYS RSQe e caRcePPa PƅYPXMQa PeXXeVa cSP XaWXS

FEGOWTEGI
3. OVa TSWM^MSRa MP cYVWSVe aPPƅMRM^MS deP XYS RSQe e caRcePPaPS  XYXXS YXMPM^^aRdS MP XaWXS HIP
4. OVa WcVMZM RYSZaQeRXe MP XYS RSQe, Qa XYXXS MR QaMYWcSPS, TVeQeRdS YRa ZSPXa MP XaWXS

GETW PSGO
5. SIPI^MSRE cSR dSTTMS cPMcO MP XYS cSKRSQe e YWa Pa WcSVcMaXSMa TeV XaKPMaVe (GXVP+\)
6. OVa TSWM^MSRa MP cYVWSVe TVMQa deP XYS RSQe e YWa Pa WcSVcMaXSMa TeV MRcSPPaVe (GXVP+Z)
7. OVa WePe^MSRa  MP XYS  RSQe e YWa  Pa WcSVcMaXSMa TeV cSTMaVe (GXVP+G)
8. VaM a caTS YRa ZSPXa YXMPM^^aRdS MP XaWXS MRZMS e MRcSPPa  PƅePeQeRXS cSTMaXS (GXVP+Z)
9. RMTeXM  PƅSTeVa^MSRe TeV 5 ZSPXe (5 ZSPXe MRZMS e MRcSPPa cSRWecYXMZM)
10.OVa YWa  Pa WcSVcMaXSMa TeV aRRYPPaVe UYeWXe STeVa^MSRM (GXVP+^), VMTeXM  ƻRcLȒ XSVReVeXe aPPa

WMXYa^MSRe MRM^MaPe (RSQe e cSKRSQe)
11. SePe^MSRa

- MP caVaXXeVe  PACIFICO
- dMQeRWMSRe deP caVaXXeVe 30
- cSVWMZS
- cSPSVe XeWXS bPY cLMaVS 2
- WcVMZM ƈBYSRa KMSVRaXa aQMcM QMeM! SSVVMdeXe cLe Pa ZMXa ZM WSVVMdeVȉ !Ɖ
- APPMRea aP ceRXVS

BŴonƝ giornaůƝ amicǠ mieǠ϶
Sorrideůǃ chǃ lƝ ƉiůƝ ƉǠ sorriderƮ ϶
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